Village of Bentleyville

CONTRACTOR REGISTRATION


Contractors must register annually using the appropriate form(s) provided by the Village of Bentleyville’s Building Department.  All contractors doing work in the Village are required to register with the Village for both residential and commercial work.

The following contractors are registered annually (January 1st – December 31st) at a fee of $75:

· ELECTRICAL:	requires a copy of your State of Ohio Electrical License
· GAS PIPING:	requires a copy of your State of Ohio Plumbing or HVAC License
· note:	a registered HVAC or plumbing contractor can install gas piping and obtain any required permits for gas piping.
· PLUMBING:	requires a copy of your Ohio Plumbing License
· HVAC:	requires a copy of your State of Ohio HVAC License
· REFRIGERATION:	requires a copy of your Ohio Refrigeration License
· HYDRONICS:	requires a copy of your Ohio Hydronics License
· note:	for residential work only a registered HVAC or plumbing contractor can obtain any required permits for hydronics.
· FIRE SAFETY:	requires a copy of your State Fire Marshal Company Annual Certificate (including but not limited to fire alarms, fire suppression and fire sprinklers)
· GENERAL:	all other contractors not listed above (i.e. general contractors, roofers, excavators, septic, concrete and paving, tree trimming/removal, painting, siding, windows, etc.)

Registrations are valid January 1st – December 31st of each calendar year.  The following items must be received at the time of registration in order to process the registration request:

· Registration Application form
· R.I.T.A. Tax form 48
· Call R.I.T.A. Business Registration Department with questions on filling out this form at 440-526-0900 ext. 5008
· $25,000 bond – standard form from your insurance company
· note:	if applying for multiple registrations only one bond is required
· Certificate of Liability Insurance (must list Village of Bentleyville as additional insured)
· $100,000/$300,000 liability insurance
· $100,000/$300,000 property damage insurance
· $75 registration fee
· Copy of driver’s license of owner or license holder in company

If you send in the paperwork via U.S. mail, please enclose a self-addressed and stamped envelope in order to have your registration sent to you.




APPLICATION FOR REGISTRATION OF CONTRACTORS MUST BE RENEWED JANUARY 1st OF EACH CALENDAR YEAR

	Name of Applicant
[bookmark: Text1][bookmark: _GoBack]     
	Type of Trade
[bookmark: Text2]     

	Company Name
[bookmark: Text3]     
	Address
[bookmark: Text4]     

	City/State/Zip
[bookmark: Text5]     
	Phone
[bookmark: Text43]     
	Fax
[bookmark: Text44]     

	E-Mail of Company
[bookmark: Text12]     
	E-Mail of Applicant (company email)
[bookmark: Text13]     

	Federal ID #
[bookmark: Text25]     
	



	Bonding Agent
[bookmark: Text14]     
	Amount of Bond
[bookmark: Text15]$     

	Address
[bookmark: Text16]     
	City/State/Zip
[bookmark: Text17]     

	Phone
[bookmark: Text45]     
	Fax
[bookmark: Text46]     
	E-Mail
[bookmark: Text24]     



	Insurance Company
[bookmark: Text26]     
	Amount of Insurance
[bookmark: Text27]$     

	Address
[bookmark: Text28]     
	City/State/Zip
[bookmark: Text29]     

	Phone
[bookmark: Text47]     
	Fax
[bookmark: Text48]     
	E-Mail
[bookmark: Text36]     



[bookmark: Check1][bookmark: Check2]Are you registered/licensed in any other city?	|_| Yes	|_| No

	If yes, where:
	[bookmark: Text37]     



	Present job site in Bentleyville:
	[bookmark: Text38]     



Names of additional company employees authorized to obtain permits:

	[bookmark: Text39]     
	[bookmark: Text40]     

	[bookmark: Text41]     
	[bookmark: Text42]     




_________________________________________	__________________________
Signature of Applicant	Date


Please send in or drop off all forms along with your $75 registration fee.  If you send in the paperwork via U.S. mail, please enclose a self-addressed and stamped envelope in order to have your registration sent to you.  Thank you!
6253 Chagrin River Road, Bentleyville Ohio  44022
Phone:  440-247-5055  Fax:  440-247-3755 E-Mail:  admin@villageofbentleyville.com

